
// Part-Time Research Coordinator

About OneTable: At OneTable, we support people to end their week with intention. As an
online and in person community, we help people in their 20s and 30s find, enjoy and share
Shabbat dinners, explore Judaism and Jewish practice, and make the most of Friday night.
For more information: onetable.org.

Over the past year the world in which OneTable operates has changed, and OneTable has
shifted along with it, innovating to increase access to Shabbat for all Jewish young adults
seeking connection and community in the midst of a global crisis. Participants are hosting
more than ever before.

About OneTable’s Research: OneTable is committed to learning as much as possible
about what our participants need most, so that we can continue to tailor resources and
opportunities. Over the past eight months we’ve fielded a quantitative study, Impact of
COVID-19 on OneTable Participants (1,200 respondents, led by Benenson Strategy Group),
and Alone, Together survey and focus groups of solo-Shabbat participants to understand
how participating in Shabbat is impacting Jewish young adults’ experience of COVID (and
how COVID is impacting their Shabbat practice).

We have a database of more than  160,000 young adults in the United States. We conduct
short surveys and questionnaires weekly, and talk to our users regularly to understand
how they are interacting with our resources and technology. As we continue to evolve, we
know we need innovative and creative new approaches to researching our users and
evaluating our program.

Job Description:
The Research Coordinator is a new, temporary part-time role that will support OneTable’s
dynamic research activities and report to the Director of Research and Field Operations.
You will be the administrative support and help solve big and small problems in support of
OneTable’s research programs and mission; some of the things you will do includes
compiling data, preparing survey instruments, and sending incentives, assisting with report
preparation, helping prepare grant submissions, and coordinating with the Research
Advisory Board.

Key Attributes/Skill Set (Must Have):
● 1-2 years of doing and loving research in vocational training, apprenticeships, or

those amazing research papers you wrote during college, undergraduate
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experience, (note: you do not need to be someone who is a credentialed researcher,
you have to be organized and love research)

● Survey instrument experience (like FormAssembly or TypeForm)
● Salesforce or other CRM proficiency
● Ability to very quickly jump in and figure things out independently (this is a big part

of the job)
● Self-driven determination to reach goals. You will need to be ambitious and be able

to think creatively on the spot.
● Outstanding organizational, prioritization, time management and - most critically -

execution skills

Helpful to have:
● Project management experience on large scale projects
● Nonprofit experience
● Understanding of Shabbat

Benefits Package:
Compensation for this position is $20/hr for 20-25 hours/week. This position is approved
through December 31, 2021 and will be re-evaluated based on the budget and needs of
OneTable. Recent college graduates are encouraged to apply.

Location: *Currently, due to the COVID-19 crisis, the OneTable team is working completely
remotely.*.

Start Date: June 1, 2021
__________________________________________________________________________
To Apply:
Click to fill out our online application: www.onetable.org/careers-apply
Questions? Email careers@onetable.org

Application Process:

● Review of applications will begin immediately and continue on a rolling basis until
the position is filled.

● Submission of Cover Letter outlining your interest in OneTable and how your
qualifications match the job description and Resume

● Applicants that move forward to the first round screening will have an interview with
a member of OneTable’s team

● Applicants that move forward after the data summary task will interview with the
Director of Research and Field Operations.

● There may be additional conversations with colleagues with whom they would be
working with.
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Equal Opportunity Employer:

We deeply value the diversity of insight, perspective, and experience brought by people
from backgrounds typically underrepresented in Jewish institutions. This includes Black,
Latinx, Indigenous, and Asian people, Black Jews, Jews of Color, Sephardi and Mizrachi Jews,
lesbian, gay, bisexual, trans, and gender non-conforming people, and people with
disabilities. We also welcome applications from people of diverse religious, spiritual, and
cultural backgrounds.

The organization provides equal employment opportunities to all applicants and
employees without regard to race, color, religion, gender, sexual orientation, gender
expression, age, alienage or citizenship status, creed, genetic predisposition or carrier
status, national origin, disability condition, marital status, status as a disabled or Vietnam
era veteran, or any other protected characteristic as established by law. In addition, the
organization affirmatively seeks to advance the principles of equal employment
opportunity as it applies to all policies and procedures relating to recruitment and hiring,
compensation, benefits, termination, and all other terms and conditions of employment.

More about the OneTable Family of Offerings

As part of our evolution as an organization overall, OneTable has shifted to the
OneTable Family of Offerings. We now have three verticals with distinct approaches
to serving the community:

- OneTable.org - The work that started it all, we remain focused on supporting young
adults to build a life-long Shabbat dinner practice through a high-tech, high-touch
approach supported by custom Jewish learning resources and meaningful
communal partnerships (Business to Participant)

- Private Label - Private label is a natural extension of OneTable’s work enabling
others to find a sense of meaningful connections in their community and serves as
an essential tool for organizations who seek to increase engagement and growth
while also generating revenue. This offering generates revenue by licensing our
technology, ultimately helping other organizations meet their constituents’ need for
community and connection (Business to Business)

- HereFor.com - This is our newest platform empowering individuals to form
hyper-local gatherings while accessing resources from diverse, national partners.
Building on the success of Seder2020 and Here For the High Holidays this platform
will leverage strategic partners (Business to Business) while supporting individuals’
engagement (Business to Participant)

Our three current offerings share team members, creating not only efficiencies, but also
allowing us to support communities in multiple ways, leading to broader and deeper Jewish
life engagement.
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